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Phase | Travel Policy

Re: Mold-Rite Plastic Employees

As the COVID restrictions across the country are slowly being lifted, MRP will move into a Phase | Travel
Policy. | start by emphasizing that all travel is still extremely restricted, however, in addition to the
approved essential operational travel we have been allowing over the past few weeks, we are expanding
our policy to allow urgent/critical trips which align with the following guidelines and have been approved
by a member of the Executive Team.

Phase 1 Travel defined:

This phase allows for ground travel only and begins on June 1, 2020. All travel must be approved by a
member of the Executive Team, and cannot include an overnight stay. If you or anyone in your household
falls within the CDC guidelines as a “High-Risk” individual, DO NOT TRAVEL. Use of your personal vehicle is
preferred — avoid rental cars if possible. If a rental vehicle must be utilized, be sure to understand the
cleaning and disinfecting process for the vehicle you rent and conduct your own supplemental disinfecting
as necessary.

Before you Travel:

J Obtain approval for your trip.

J Plan your route.

J Confirm availability of rest stops, gas stations, restrooms and emergency support.

J Note any closures and plan accordingly.

J Review and understand all travel advisory levels in place for your destination.

J Pack food, restaurants may not be open.

J Pack your COVID travel kit — Travel kits will be provided to all frequent travelers in the next

few weeks. If you have a trip planned in the first two weeks of June, please reach out to Aimee
Weber for special arrangements to get your kit immediately.

During Your Travel:

J Follow all CDC hand-washing and sanitizing guidelines outlined in the Phase | Travel
Guidelines brochure (attached).

J Practice social distancing.

J Wear facial coverings as defined.

J Use gloves and other preventive measures when applicable.

o Do not dine-in any restaurants.
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As always, your safety is of paramount importance. Please seriously consider the risk vs. gain when
deciding on the necessity of travel and ensure that the visit cannot be conducted virtually first. We
continue to monitor the state and federal guidelines and will announce our approach and timing into
subsequent phases as the details are defined. Next week you will be receiving a survey which will help us
assess and develop our return to the office strategy. Please look for that and complete in a timely manner.
You and your job at Mold-Rite are very important and our products continue to be in high in demand

across America. It isimportant that we keep our team safe as we work to support ongoing efforts to fight
COVID-19.

We are Mold-Rite!

Brian Bauerbach

President & CEO
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GUIDELINES FOR PHASE 1 TRAVEL

Travel is sfill extremely restricted for Mold-Rite Plastics” employees as
the safety of our team is paramount. Recognizing that there may be
urgent matters that require travel, the following guidelines are designed
fo ensure safety in those instances where fravel is essential. Please
remember, if you or anyone in your household falls under the CDC
high risk category, fravel is currently not permitted.

PHASE 1 TRAVEL DEFINED:

This phase allows for ground fravel only and begins on June 1, 2020.
All travel must be approved by a member of the Executive Team,

and cannot include an ovemight stay. Use of your personal vehicle

is preferred — avoid rental cars if possible. If a renfal vehicle must be
utilized, be sure to understand the cleaning and disinfecting process for
the vehicle you rent.

BEFORE YOU TRAVEL:

e Obtain approval for your trip. Complete the
fravel authorization request form.

Plan your route.

Confirm availability of rest stops, gas stations,
restrooms and emergency support.

Note any closures and plan accordingly.
Review and understand all travel advisory levels
in place for your desfination.

Pack food, restaurants may not be open.

Pack your COVID travel kit.

DURING YOUR TRIP:

e Clean your hands often.

e Wash your hands often with soap and water
for at least 20 seconds especially affer you
have been in a public place, or after blowing
your nose, coughing, or sneezing.

* |f soap and water are not readily available,
use a hand sanitizer that contains at least 60%
alcohol. Cover all surfaces of your hands and
rub your hands together until they feel dry.
Avoid touching your eyes, nose, and mouth.

* Avoid close contact with others

* Keep 6 feet of physical distance from others.
* Do not shake hands.

Wear a cloth face covering in public.
Cover coughs and sneezes.

e Pick up food ot drivethrough's,
curbside restaurant service, or stores.
Do not dine in restaurants.

e Utilize contactless or mobile payment
options whenever possible. If a credit
card must be used, follow guidelines
for credit card cleaning after use.

* Moisten a soft cloth with isopropyl alcohol o
and gently wipe the card. )
* Avoid using window or household
cleaners, compressed air, aerosol sprays,
solvents, ammonia or abrasives.

FOR ADDITIONAL
INFORMATION VISIT
THE CDC WEBSITE:

UTILIZING YOUR COVID
TRAVEL ESSENTIALS KIT:

The travel essentials kit contains items you may and will need to
minimize your risk of confracting or spreading Coronavirus while you
travel. Included in your kit:

Face Mask — wear whenever outside of your vehicle. This includes
when picking up food, while visiting your customer or supplier, if
pumping gas, when at a rest sfop and at any other time that you are
not in your vehicle.

Hand Sanitizer - if you do not have access to soap and water,
utilize sanitizer to clean your hands.

Thermometer - utilize this to scan your temperature prior to entering
a customer’s facility. If your temperature is elevated above 100.4° F
you should not proceed with your appointment. The CDC defines a
fever as a tfemperature of 100.4° F or higher.

Antibacterial Wipes — wipe surfaces that you have to touch that
others have come in contact with (credit cards, pens, efc.)

Touch Tool - designed fo keep your hands from touching common,
public surfaces such as door handles, locks and pin pads fo reduce the
fransmission of germs.

Gloves - for single use when you have to touch potentially infected
surfaces such as a gas pump.

To properly and safely remove gloves:

Crasp the outside of one glove at the wrist. Do not touch your bare skin.

1) Peel the glove away from your body, pulling it inside out. 2) Hold the glove
you just removed in your gloved hand. 3) Peel off the second glove by putting
your fingers inside the glove at the top of your wrist. 4) Turn the second glove
inside out while pulling it away from your body, leaving the first glove inside
the second. 5) Dispose of the gloves saofely. Do not reuse the gloves,
continued use of the same gloves does not provide added protection.

6) Clean your hands immediately affer removing gloves.


https://www.cdc.gov/coronavirus/2019-ncov/travelers/faqs.html
http://www.cdc.gov/coronavirus/2019-ncov/travelers/faqs.html



